Home of the Titans

International School
445 128th Ave SE
Bellevue, Wa 98005
Main Office: (425) 456-6500
Attendance Office: (425) 456-6545
http://www.bsd405.org/international/

2017 – 2018 Student Handbook
******************************************************************************
Welcome to International School (IS), home of the Titans! The International School Student
Handbook serves as a reference to familiarize students and families with school and district
expectations designed to support students in the pursuit of academic success, college and
career readiness, and a positive and productive life. It is our hope that many of the questions
that may arise will be answered here.
School Vision
The International School offers the finest educational experience to all its students, one which
is unsurpassed in preparing students intellectually, socially, creatively, physically, and
emotionally so they are inspired to become lifelong learners and realize their dreams in the
world at large.
School Mission
The International School strives to offer the best comprehensive secondary education in the
United States, providing a unique focus on the phenomenon of globalization and actively
teaching the principles of global citizenship. The school and its staff demonstrate leadership in
developing the most integrated and effective curriculum in all academic areas, as well as
offering a nurturing and supportive learning community that builds strong relationships among
students, parents, faculty, and administration. The International School continually assesses
and refines its practices to ensure high expectations for all students.
Globalization: The International School provides a critical understanding of globalization
in its political, economic, social, cultural, technological and environmental dimensions.
Students comprehend the increasing interconnectedness and interdependency of the
different regions and peoples of the world.

Global Citizenship: The International School teaches its students the principles of local,
national and global citizenship. Students are encouraged to accept their inherent
responsibility as members of the human community and fulfill their duties to the world
through active service.
Curriculum: The International School provides a challenging and integrated 6-12
education that is widely recognized. The staff takes a leading role in curriculum
development and engages in significant interdepartmental and intra-district
collaboration. The school leads the way in promoting student academic achievement,
scholarly research and service learning. Students demonstrate the values of selfreliance, integrity and responsibility.
Community: The International School is a learning community that supports all students
of all backgrounds and ability levels, fostering self-confidence, self-discipline and selfworth in every student, enabling them to realize success in school and beyond. Its
unique learning environment is characterized by the close student, teacher and family
relationships that develop over a seven-year course of study in a small school
environment. A strong sense of community is based upon the values of mutual respect,
sincere compassion, shared responsibility and continual self-reflection.
Titan Code of Conduct
The International School Community will be a safe environment where all members will be
treated with respect and dignity. Students will conduct themselves in an appropriate and
orderly fashion.
As a member of the International School community, I affirm that I will uphold the values of
honesty, academic integrity, respect, and responsibility within and beyond the classroom.
Honesty holds each person to the truth, to tell the truth, and to defend the truth.
Academic integrity includes pursuing knowledge and scholarship for oneself and others.
Unacceptable behaviors that go against these values and are a violation of the honor
code, include: cheating, plagiarizing, obtaining an unfair advantage, aiding and abetting
dishonesty, falsifying records or documents, unauthorized access to academic or
administrative records, and aiding and abetting others in these behaviors.
Respect means to value and accept others. In an environment of respect, we embrace
the diversity in our community, treat all staff and students kindly and politely, work to
promote civil dialogue of ideas and issues, and keep our school building/grounds clean.
Responsibility is the quality of being accountable for one’s actions and accepting the
consequences of those actions. This responsibility includes actions at school and actions
outside of school that affect others in our school community, including actions using
social media, telephone and internet communications.
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Attendance Procedures

Attendance Office phone: 425-456-6545
******************************************************************************
International School’s attendance procedures follow the Bellevue School District Attendance
Policy 3122 and Procedures 3122P, found at the end of this handbook. International School’s
procedures in implementing Policy 3122 are included in the document. All student absences
will be documented as excused or unexcused.
Reporting an absence
For an absence or tardy to be excused, a parent/guardian or adult student must communicate
the reason for the absence/tardy to the Attendance Office early on the same morning of the
absence/tardy. Please call 425-456-6545 or email Attendance Office Secretary Marie Davidson
at davidsonm@bsd405.org. If the school is notified within two school days upon return
following an absence, the absence will be excused if falling under Excused Absence items 1 – 5
below. If no communication from the parent or guardian is received within two days, the
absence will be marked unexcused.
Excused Absences
Absences for the following reasons will be excused if there is timely verification of such reasons
provided to the school:
1. Illness or medical emergency
2. Family emergencies
3. Observances of established special days of a religious calendar
4. Pre-arranged medical and dental appointments
5. Pre-arranged school-sponsored activities, such as field trips
6. Absences which, according to the discretion of the principal, or his/her designee, after
consulting with the parent, guardian, or adult student, may be deemed appropriate but
not covered in the above-stated instances for a maximum of five days
For absences pertaining to item 6 above, a parent/guardian must contact the Attendance Office
by written note or email to request approval for an excused absence to meet this criterion. The
student will be provided with a Pre-Arranged Absence form (also available online) to be signed
by each of the student’s current teachers and by the parent/guardian. The completed
paperwork must be submitted to the Attendance Office at least five (5) days prior to the
absence to be considered for excusal. Paperwork received less than five school days prior to the
absence will be considered an unexcused absence. Any other missed days for non-school
reasons or those outside the valid excused policy guidelines will be considered unexcused.
Late Arrival/Tardy Excused and Unexcused
At International School, students are expected to demonstrate responsibility, including time
management, by arriving to class in a timely manner, with proper materials, and being ready to
learn at the start of class. Students who arrive to campus after school has begun must report
immediately to the Attendance Office to sign in. All students will need a ‘Tardy Slip’ to be
admitted to class.
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The following late arrival reasons will not be considered excused: traffic, car trouble, alarm not
working, family members who are late, late carpool, and power outages. Late arrivals for
illness, medical/dental appointments and unforeseen family emergency will be excused.
If a student’s tardiness becomes frequent or disruptive, the student may be referred to the
principal or counselor and may be subject to corrective action, including:
1. Notification to parents
2. Conference with student, parent and school official for problem solving/remediation
3. Lunch duty, lunch detention, loss of off campus lunch privileges (grades 10 – 12)
4. After school attendance workshop
5. Community Service
6. 2 hour Saturday School
7. Other interventions as necessary and appropriate
Unexcused Absences
State law requires schools follow specific steps for unexcused student absences including:
1. Conferencing with student, parent(s) and school official after the third unexcused
absences within a month for remediation/problem solving
2. Conducting an intervention assessment after the second unexcused absence and
before the fifth unexcused absence to determine appropriate interventions to
eliminate or reduce the student’s absences
3. No later than the student’s fifth unexcused absence in a month, the school/district
will enter into an agreement with the student and parents/guardians that
establishes school attendance requirements. The district will file a petition and
affidavit with the juvenile court alleging a violation of RCW 28A.225.010.
4. If the above action fails to correct the attendance problem, the district will file a
petition with the juvenile court for students under the age of 18 alleging a violation
of RCW 28A.225.010 by the parent, student or parent and student in accordance
with the direction given by the juvenile court and the prosecuting attorney’s office.
This will occur no later than the seventh unexcused absence within any month
during the current school year, or upon the tenth unexcused absence during the
current school year.
Early Dismissal
Students are expected to remain in class, engaged in learning, until the end of the class when
dismissed by the teacher. When there is a valid and excused reason for leaving class or school
early, students are expected to report to the Attendance Office before school on the morning
of the early dismissal. With parent/guardian approval via written note or prior email or call, the
student will receive an Early Release slip. The student is to carry the Early Release slip with
him/her throughout the day until the class period and time when the student needs to leave.
At the time of the early release, the student is to show the Early Release to the teacher to be
excused. The student may only leave class with the signed Early Release. It will be the student’s
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responsibility to keep track of time and leave class to meet his/her parent/guardian at the
Attendance Office window to sign out. Please make every effort to have the early dismissal prearranged, as it is disruptive to the entire class to call students out of class when prior
permission has not been given.
Students must sign out when leaving campus at any time during the school day. Students will
not be allowed to leave campus without an excused note or without their parent/guardian
stopping by the office to sign them out. If a student leaves class or school early without
permission or it becomes frequent or disruptive, the student may be considered truant and
subject to the procedures for unexcused absences.
School related absences and outside-the-school-day activities
School related absences include, but are not limited to, senior project activities, rehearsals,
performances, socials, dances, practices, ASB activities, or school sponsored sporting activities.
Students are expected to be in attendance on days of activities, practices, and competitions. In
the case of a sporting event, it is the student’s responsibility to notify his/her
coach/advisor/director concerning absences. Eligibility to participate is based on the following:
• Students must attend a minimum of 2 classes for a 3-period schedule
• Students must attend a minimum of 3 classes for a 4-period schedule
• Students must attend a minimum of 4 classes for a 6-period schedule
• Students must attend a minimum of 5 classes for a 7-period schedule
Attendance can be viewed any time online by going to the Bellevue School District web page
(www.bsd405.org) and clicking on Grades and Attendance. You will need your student’s ID
number and a special pin code. The student number and pin code can be obtained from the
main office. If you have questions, please call the Attendance Office at 425-456-6545.
Loss of Credit
High school or middle school students taking classes for high school credit with excessive
absences in a semester may be subject to loss of credit for that class. Absences caused by a
student’s observance of established religious holidays, student’s participation in schoolsponsored activities, or out-of-school suspension shall not be counted among the absences.
Principals considering imposing loss of credit must confer with the Supervisor of Pupil
Management prior to imposing a loss of credit.
Sanctions
All sanctions imposed for failure to comply with the attendance policies and procedures will be
implemented in accordance with state and district regulations regarding corrective action or
punishment consistent with Policy 3421 and Procedure 3241P (Classroom Management,
Corrective Actions or Punishment)
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Campus Life
******************************************************************************
Academic and Emotional Support
International School provides a wonderful, stimulating education for all students. This challenge
happens in a very rigorous academic environment. At times, students will experience positive
and negative stress in meeting these challenges.
Students are encouraged to maintain open lines of communication with their teachers to
discuss academic or emotional situations that may arise. Teachers will also provide supportive
dialogue with students and families in working to address needs. In addition, the Principal,
Assistant Principal, Counselors, Counseling Secretary, and Registrar are all available for
appointments by calling the main office.
Students and parents/guardians may view Grades and Attendance online at any time with
Internet access. It is important to remember that grades viewed online may not be 100% up to
date, but are nonetheless a good indicator of progress. Grades and Attendance can be viewed
online using Synergy.
Athletic and Activity Participation
High School: High school students may play sports on teams for their neighborhood
school. Students are responsible to ensure they satisfy academic and physical
requirements for sports eligibility, and to provide transportation to and from practice
and games. For athletic participation at other Bellevue School District high schools,
please contact the school’s Athletic Director for specific information on procedures.
Middle School: All middle school students can participate in any or all of the activities in
our Intramural program. Activities include badminton, ultimate Frisbee, track, and
volleyball. Activities are offered throughout the year beginning at 3:45 (after Tutorial).
Club Jubilee sponsors many of our after-school activities free for all students and skill
levels. For more information and to register your student for an activity, please visit:
http://jubileereach.bonzidev.com/home.php
Campus Safety/Closed Campus
The International School is a closed campus during school hours. Once students arrive at school,
they are expected to remain for the entirety of the school day unless prior permission has been
given and early dismissal procedures are followed. Approved exceptions to this may be granted
to Sophomore, Junior, and Senior students who are permitted to leave campus during lunch
only. In addition, Seniors who have been excused to fulfill the requirements of Senior Project
during the second semester may also leave campus. Seniors will be notified by their Senior
Project teacher as to when they are excused from campus. Once excused, Seniors are expected
to be off-campus working on their projects during this senior block class time. Arrangements to
remain on campus should be made with the Senior Project teacher.
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Clinic
In the case a student becomes sick or injured, office staff members are trained in basic first aid
in the absence of a school nurse who is not on-campus at all times. Students who are unable to
return to class due to illness after resting no more than 20 minutes in the Clinic will be asked to
communicate with parents/guardians to arrange for pickup from school or return to class.
Clubs/Activities/ASB
International School is proud to offer students the opportunity to participate in a number of
clubs and activities. Clubs are an excellent way to build community and make friends with
others who share similar interests. If you are interested in participating in one or more of the
clubs and activities, please contact the club’s Advisor or an ASB Advisor. Clubs may vary slightly
each year based on student interest and Advisor availability. For a list of clubs, please visit:
http://www.bsd405.org/international/titans/clubs/
For club/activity participation at International, the following procedures apply (excluding
middle school intramurals):
• Students who wish to participate in ASB clubs must purchase an ASB card.
• At the start of the “season” (as determined by the club/activity advisor), students will
complete a grade check form.
• If the student is passing 5 out of 7 classes, the student will be allowed to participate
during that “season”.
• If the student is not passing 5 out of 7 classes, the student will not be allowed to
participate during that “season”.
• For activities starting near the beginning of a semester, the previous semester’s final
grades will be used.
• For activities that last for longer periods of time or the entire year (e.g. ASB and
Robotics), the advisor will conduct additional grade checks throughout that activity’s
season, approximately every 6-8 weeks.
Any student serving in a leadership role is expected to follow all school rules and procedures
and represent International in a proper manner. Failure to do so will result in the removal of
the leadership position as determined by the school administration.
Communications
• Daily Bulletin: The daily bulletin is called the Titan Times, and is read every morning in
the first class. The update will inform students about that day’s events, as well as the
days to come. A copy is posted to the IS homepage and in the main office.
• The Monday Messenger: The International School News is distributed by email every
Monday by ISPTSA and then posted online at www.isptsa.org. You can sign up to receive
the International School News by emailing your request to news@isptsa.org.
• Student Directory: The Student Directory is a valuable resource containing every
student’s name, address, phone number and e-mail address (with permission). It is
available only through PTSA membership, so encourage your family to join8
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Community
The idea of community, developed at the birth of our school, is to regularly bring together
groups of students so that they have time during the schedule to break from the normal
classroom environment and expand their learning. Community may be based on leadership,
academics, or similar interests. It also gives students the opportunity to go out into the
community and possibly give something back, meet with fellow classmates, and discuss school
and other issues. In the beginning, the goal was to keep the same kids together for seven years,
but the need to combine those existing communities into several new communities has arisen.
The familiar faces may change, but the ideas and productivity of community continues.
Community Service
To graduate from IS, each student must complete at least 40 hours of community service
between the summer before ninth grade and June of the Senior year. Community service is
entered into the Naviance system. Please see your Counselor or the Counseling Secretary for
more information.
Computer Network Access
International School has a fully functional computer network with access from every classroom,
library, and office. Typical student use of the network might include use of the World Wide
Web browser, use of a shared classroom account for communication purposes, or saving work
files to a local file server. Access to this network, or BSDNET, is a privilege, not a right.
Computer use is only for schoolwork or approved school activities. Students are assumed to
have parent permission to access the Internet unless parents sign and return the appropriate
form prohibiting access. All students who access the Internet must agree to abide by Student
Technology Equipment Use guidelines. Students may not access their own personal accounts
from private Internet providers via BSDNET. Students publishing work on district-supported
Internet pages will not receive current or future compensation for their work from the District.
Copyright laws apply to web use and web publishing. Students may only access the network by:
• Gaining express permission from the BSD for network access (the issuing of an account)
• Gaining express permission from the owner of an account to use theirs
Any attempt to gain access or the ability to access an account that does not belong to that
particular student without the above stated permission of the account holder will be deemed
malicious and dealt with as such. Students do not have access to BSDNET on their own personal
computers. Violations of student use and access rules will be dealt with under current district
policy. Penalties may include suspension or revocation of network access and privileges.
Important personal safety issues arise when accessing computer networks. For this reason, pay
attention to the following guidelines:
• Personal information such as addresses and telephone numbers should remain
confidential when communicating on BSDNET. Students should never reveal such
information without permission from their teacher or other staff members.
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•
•

Students should never make appointments to meet people in person that they have
contacted on BSDNET without district and parent permission.
Students should notify their teacher or other staff member whenever they see any
information that is dangerous, inappropriate, or makes them uncomfortable.

Conference and Assessment Reports Information
Conferences are held at the end of the first quarter to assess a student’s progress in each class.
Students and parents are encouraged to attend. At the end of each semester, a report card is
sent home through the mail. In High School, these grades will be included in each student’s
permanent record or transcript. The Registrar maintains all Permanent Academic Records and
official school records such as report cards and test scores.
Daily Schedule
International School operates on an “even” and “odd” day schedule. Mondays and Thursdays
include periods 1, 3, 5 and 7; Tuesdays and Fridays include periods 1, 2, 4 and 6 with alternating
Wednesdays. On Wednesdays, there is no 1st period, but there is a Community period. Periodic
changes to the schedule are made to accommodate school-wide needs such as state testing.
School begins at 8:15am every day and ends at 3:15pm on Mondays, Tuesday, Thursdays and
Fridays with Tutorial from 3:15 – 3:45pm. On Wednesdays, school is released early at 1:40pm to
allow for Teacher Professional Development, and there is no Tutorial on Wednesdays.
Students should be on campus, headed towards 1st period at 8:10am each morning to avoid
getting stuck in parking lot traffic and/or receiving a tardy. Students should be off campus after
school if not attending an academic or extra-curricular activity directly supervised by a staff
member.
Dances
Dances sponsored by International School on-campus or at an approved off-site location are
intended for students enrolled at International School to occur in a safe and healthy
environment. Students are expected to participate in dance behaviors that are appropriate for
the public school environment.
• Middle School Socials are for International School middle school students only and will
occur on campus at dates/times to be advertised. Parent chaperones are welcome, and
arranged through the ASB Advisor.
• High School Dances are for International School high school students; however, a
student from another school may attend an International School dance with
administrator approval if they meet the following criteria:
o Sponsored by an International student
o In good standing with his/her own school
o Not older than 20 years of age
o Present photo ID at the door
o A parent/guardian of the guest must authorize the guest to attend
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An International student may only have one guest at each dance. The International student
must obtain the Guest Pass for Dances form available on the International School homepage
and turn in the completed form before they will be allowed to purchase tickets to the dance. An
administrator must approve the guest by signing the pass. Guest passes will be available
Monday through Thursday the week of the dance.
Dress Code
While clothing is an expression of individuality, student attire at school must be appropriate for
a diverse, grade 6-12 learning community and place of work. Clothing with pictures or text that
promotes tobacco, alcohol, illegal drugs, or of a lewd sexual nature are not allowed.
Additionally, clothing that target individuals or groups on the basis of race, religion, nationality,
gender, sexual orientation, or physical disability is divisive and inappropriate at International. IS
staff and administrators make the determination of suitability, and students wearing distracting
or inappropriate clothing may receive disciplinary consequences.
• The Physical Education department requires students to “dress down” for PE.
Appropriate PE attire is sweats, shorts, tee shirts, tennis shoes, etc. Specifics are
determined on an individual teacher basis. Not dressing down for PE will negatively
affect the student’s PE grade.
Emergency Closure
In unplanned cases when the school must be closed due to weather conditions or for other
reasons, announcements will be made on the area radio stations. Students and/or
parents/guardians should refrain from calling the school in these cases. For up-to-date
information, 24 hours a day, call the School News Line at (425) 456-4111 or check the Public
Schools Emergency Communications System website at Flashalert. More information is
available at the Bellevue School District Web Page.
Emergency Drills
To maintain a safe school for everyone, the school participates in building, district, state, and
national drills. These include lockdown, fire, earthquake, and other disaster drills. These drills
are for everyone’s safety, and your serious participation is requested and expected.
Focus Week
Every year in the spring, the entire student body, along with teachers and parent volunteers,
leave the confines of the classroom to expand their knowledge. Focus Week is designed to
teach students that learning can happen outside the classroom. Participation in Focus Week is
required to meet the Career and Technical Education elective credits for graduation. Each
teacher chooses an activity where he/she can help the students better their education.
Whether the activity is traveling to a foreign country, learning how to design web pages, or
exploring the world of public transportation in Portland, each student comes away from these
experiences with valuable learning that will last well into their adulthood. Focus Week is a
critical asset to the education and lives of our students.
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Locker Rooms
The locker rooms are used only for the changing in and out of PE clothes. Lockable baskets are
available in the locker rooms. The PE basket locks must be purchased from the PE department.
Keep your valuables in your locked school locker, locked PE basket or carry them with you. The
school cannot ensure that valuables will be protected. Contact your PE teacher with questions.
Lockers
Distribution of lockers typically takes place during the first week of school. Lockers are the
property of the school and should be treated as such. We encourage all students to use their
lockers to store books and materials. At the end of year, each student is expected to clean out
his/her assigned locker before it is returned to the school.
Metro Bus/ORCA card
We encourage all our students to use Metro Bus services to avoid congestion in the school
parking lot. If you have any questions about Metro, please contact the school office. There is no
charge for the initial Metro pass, but there is a monthly charge for replacement cards.
Naviance
Naviance Family Connection is a comprehensive website that students can use to plan for
college and a career. Family Connection is linked with Naviance™, a service that counselors use
to track and analyze data about college and career plans, so it provides up-to-date information
that is specific to our school. Family Connection allows you to:
• Build a resume, complete online surveys, and manage timelines and deadlines for
making decisions about colleges and careers; complete a 4-year course plan for high
school graduation or college entrance requirements
• Compare GPA, standardized test scores, and other statistics of various colleges; explore
majors; compare student activities and athletics offered on campus
• Research hundreds of careers and career clusters, and take career assessments; find out
what college major is tied to your career choice
• Create goals and to-dos, and complete tasks assigned to you by the school to better
prepare yourself for your future college and career goals
Family Connection also lets us share information with you about upcoming meetings and
events, local scholarship opportunities, and other resources for college and career information.
You can also use the site to stay in 12 communication with the counseling office. We hope that
you will find this resource helpful. If you have questions about Family Connection, please
contact us. Family Connection web address is: https://connection.naviance.com/International
Parking/Parking Lot
Students must be ASB members to purchase a reserved parking spot. To register, a student
must submit the fee, a photocopy of their valid driver’s license, vehicle registration and proof of
insurance. Once all of the requirements have been met, the student will be assigned a parking
space and given a pass. The pass must be hanging on the rear-view mirror at all times. If you are
assigned a parking spot, you will not receive a Metro pass.
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If you are not approved for a parking spot or no more spots are available, you may not park on
campus. Please use the Metro to get to and from school. If for any reason you park in the
surrounding neighborhood, please observe and obey all posted signs and laws. Do not block or
park near fire hydrants, mailboxes, or driveway entrances. Please be respectful to the residents
in our neighborhood. Students will be subject to the enforcement of any city/municipal laws
when parking in the neighborhood.
Senior Project
Senior Project is an experiential learning opportunity, exclusive to International School students
during 11th and 12th grades. Students interview experts in many different fields to assist in
choosing a project topic. After topic selection, students choose a mentor-expert to guide the
students through the discovery learning process. Students create detailed plans and project
goals which are monitored closely through weekly status reports. Students are given designated
release time during second semester of the Senior year to spend time on project activities
according to the project plan. The project culminates in late Spring when students present their
findings to a panel of judges from the community for feedback, known as Senior Board Day.
Student-as-Worker
“Student-as-Worker” begins with the presumption that each student will apply him/herself to
the tasks at hand with achievement expected and excellence as a goal. Students are required to
attend class prepared, ready to participate, and willing to learn. Teachers facilitate inquiry and
students are actively engaged in all aspects of learning and assessment. Ultimately, each
student takes responsibility for his/her own education, making choices within parameters.
Technology – Laptop Computers/One to One
A laptop/touchscreen tablet called a Lenovo Yoga will be distributed to every student at
International. This allows IS students to learn and collaborate in new exciting ways. Each
student is responsible for maintaining the device and returning it at the end of the academic
year.
Acceptable Use Policy
Computing at International is to be used for educational purposes that serve the school’s
mission. Students and faculty are expected to use good judgment when working in gray
areas not covered explicitly by the rules. Never provide personal information while online.
You should assume that everything you do online can be seen by the entire world. All
community members are expected to contribute to a stable and productive environment.
Care of Laptops
While at School
• Lock the computer screen before walking away from it
• Follow all directions given by the teacher
While at Home
• Laptops should be stored in their protective case
• Charge the laptop fully each night, after use so that it is ready for classroom use
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• Use the laptop in a common room of the house
• Store the laptop on a desk or table; never on the floor
• Protect the laptop from extreme heat/cold, food and drinks, small children, pets
• Keep the laptop clean and free of stickers or other decorations
• Clean laptops with a soft damp cloth when the laptop is powered off
While Traveling
• Completely shut down the laptop before traveling
• Do not leave the laptop unattended in a vehicle
• If you are ever in a situation when someone threatens you for your laptop, give it
to them and tell a District staff member as soon as you get to school
Gaming, Movies and Music
Listening to music, watching movies and/or gaming on your laptop is not allowed during
school hours without permission from the teacher. Permission will be given only for media
used to complete a school assignment.
Listening to music and/or watching movies on your laptop (for example, from a streaming
website) is allowed at home with permission from parents/guardians. Online gaming is
allowed at home if all the following conditions are met:
• The content of the game is school appropriate
• You have permission from your parent/guardian
• The game is in support of education
• All school work is complete
• No download of any kind is needed
Personal Software
Students and parents/guardians are not allowed to load personal software onto BSD issued
computer under any circumstance.
Printing
Any documents that require printing should be printed at school. This means there should
be no school-required reason for printing at home. If a student chooses to print school work
at home, we suggest using the following options:
• Save the file on a thumb/flash drive and use the home computer to print
• Email the file to the student’s Outlook email account
• Use the home computer to access the web-based Outlook and print from home
Printer drivers can be installed on the school laptop to support printing at home. BSD
Service Center provides limited support for personal/home equipment.
Prohibited Actions
• Students may not loan laptop components to other students for any reason.
Students who do so are responsible for any loss of components
• Putting stickers or additional markings on the laptops, cases, batteries or power
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•
•

cord/chargers
Defacing the laptop or case in any way; including, but not limited to, marking,
drawing, stitching, or marring the surface
Installing software. Student laptops will not allow student to install software
Students who identify or know about a security problem are expected to convey the
details to their teacher without discussing it with other students

Replacement Costs
The following fines will occur if the device or its accessories are lost:
• Lost Stylus: $13.00
• Lost Power Cord: $19.00
• Lost Laptop Bag: $40.00
• Damaged Device: Repair Cost Up To $250.00 or higher depending on significance of
damage
• Lost Device: Up to full replacement value Negligent Conduct (e.g. Device not
Returned): Up to full replacement value
Theft/Loss/Damage
Normal wear and tear of the equipment is covered by a 4-year warranty. Accidental damage
and theft of the device is covered by Bellevue School District’s self-insuring of the student
device, however, the following conditions apply.
Accidental Damage vs. Negligence
Accidents do happen. There is a difference, however, between an accident and
negligence. After investigation by school administration and determination by the
technology staff or authorized repair company, if the laptop is deemed to be
intentionally or negligently damaged by the student, the student may be subject to
discipline and the cost of repair or replacement. Students must report damage to their
school within two school days of the damage being done.
Negligence repairs will be subject to a $100 deductible to be paid for by the
parent/guardian. Gross negligence (e.g. student throwing the laptop, gauging with a
screw driver, etc.) will not qualify for the deductible. Parents/guardians will be charged
the full cost of repair/replacement. If assistance is needed, please discuss with your
school’s administrator.
Loaner Laptops
Temporary replacements are available at each school so that learning is not disrupted
by the repair process. Students are responsible for the care of the loaner while issued to
them. The same rules and regulations apply to loaners. Students are required to make
frequent backups to their H: drive in case they need to be issued a loaner.
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Lost Equipment
Reporting Process: If any equipment is lost, the student or parent must report it
to the school immediately. Students can let a teacher or administrator know, and
the staff member will assist him/her.
Financial Responsibility: The circumstances of each situation involving lost
equipment will be investigated individually. Students/families may be billed a
$250 deductible for lost equipment.
Repairs
Occasionally, unexpected problems do occur with the laptops that are not the fault of
the user (computer crashes, software errors, etc.). The Technology Specialist will assist
students with getting these fixed. These issues will be remedied at no cost.
Stolen Equipment
Reporting Process: If equipment is stolen, a police report must be filed and a
copy of the report must be provided to the school by the student or parent in a
timely manner (within five school days). If there is not clear evidence of theft, or
the equipment has been lost due to student negligence, the student and parent
will be responsible for the full cost of replacing the item(s). Failure to report the
theft to the proper staff and follow the proper filing procedure may result in a
bill for full replacement cost to the student.
Financial Responsibility: Laptops are covered by the district’s insurance policy.
After investigation, if a laptop is deemed stolen, the district will cover its
replacement via insurance. The student will be issued a replacement computer.
Internet Safety Resources
Common Sense Media (http://www.commonsensemedia.org) offers a wide range of
resources for students, parents and educators to help navigate our modern media safely.
Always remember to “THINK before you post anything online…
Is it True? Is it Helpful? Is it Inspiring? Is it Necessary? Is it Kind?
Rules of the Road for Students
• Guard your privacy. What people know about you is up to you.
• Protect your reputation. Self-reflect before you self-reveal. What’s funny or edgy
today could cost you tomorrow.
• Nothing is private online. Anything you say or do can be copied, pasted, and sent
to gazillions of people without your permission.
• Assume everyone is watching. There’s a huge, vast audience out there. If
someone is your friend’s friend, they can see everything.
• Apply the Golden Rule. If you don’t want it done to you, don’t do it to someone
else. Choose wisely. Not all content is appropriate. You know what we mean.
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•
•
•

Don't hide. Using anonymity to cloak your actions doesn’t turn you into a
trustworthy, responsible human being.
Think about what you see. Just because it’s online doesn’t make it true.
Be smart, be safe. Not everyone is who they say they are. But you know that.

Troubleshooting and Support
You may notice errors that say Updating failed. Sophos Endpoint Security and Control has
failed to download updates. This error can be ignored. If something is broken (e.g. broken
screen, keys fall off, battery won’t stay charged), bring the device to the school office. The
school’s Technology Specialist will review/repair the unit.
Web Cams
Each student laptop is equipped with a web cam. This equipment offers students an
extraordinary opportunity to experience a 21st Century tool and to develop 21st Century
communication skills. Web cams are to be used for educational purposes only, under the
direction of a teacher. With express teacher permission, examples include:
• Recording videos or taking pictures to include in an assigned project
• Recording a student giving a speech and playing it back for rehearsal/improvement
Tutorial
Tutorial is an important part of the bell schedule from 3:15 – 3:45 where students are expected
to return to one or more of their classes to speak with their teacher and clarify any concerns or
questions they may have. Teachers may also require that students attend tutorial. Students
who fail to attend a mandatory tutorial will receive additional consequences.
Visitors
We are very appreciative of the help and assistance given to our school by parents, alumni, and
guests. It is also an important safety concern for our school to know that you are here and to
know who you are. All parents, alumni, and guests must sign in at the office and receive a
visitor’s badge when helping our teachers or visiting our school during school hours.
Wednesdays
School starts at the regular time on Wednesdays, but classes are dismissed early to allow
Teacher Professional Development time. There is no Tutorial on Wednesdays. Students will not
be allowed to remain on campus, unless participating in an approved supervised activity with a
staff member, and must make arrangements for transportation.
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Progressive Discipline
******************************************************************************
The Bellevue School District has a policy of progressive discipline. Continued misbehavior or
violations will result in progressively greater consequences. All violations will be dealt with
under the provisions of District Policy 3241 and Procedure 3241P (see attachment).
Possible consequences for violations may include:
• Conferencing for minor offenses as determined by IS staff
• Mediation; conferencing with administrator and parent/guardian
• Lunch duty, lunch detention, and/or loss of off campus lunch privilege (grades 10-12)
• Community service, after school detention(s), and/or Saturday School detention
• Behavioral contracts with the staff or principal
• Counseling with school or district support staff
• Police notification and/or court referral as appropriate
• Appropriate steps as needed in severe instances where other steps have not produced
positive alteration of behaviors, or where immediate danger for other students has
been demonstrated and/or documented.
What follows is a selection of behavioral topics and possible consequences. For a complete list
of offenses and possible consequences, please Procedure 3241P Exhibit B, the Bellevue School
District Misconduct and Consequences Matrix for Secondary Students (see attachment).
Academic Honesty/Cheating/Plagiarism
International School students are expected to demonstrate the highest standards of academic,
personal, and social integrity. True academic achievement and advancement is only attained
when students produce original and authentic coursework. Classroom and assignment grades
should be an accurate indication of a student’s own work and knowledge. Academic dishonesty
is the misrepresentation by a student of his or her performance. Cheating is an attempt by the
student to show a level of skill that is not a true reflection of ability. Plagiarism is taking another
individual’s work and passing it off as the student’s own work without giving credit to the
original writer. Violations of the IS Academic Honesty policy are grounds for disciplinary action
up to and including loss of credit on the assignment or exam.
Adjoining Property
International School is located in a residential area, therefore, the people who live in the
houses surrounding the school should not have to tolerate trespassers who loiter on, litter on,
or vandalize their property, bother their pets, or are rude to them in any way. Please be
respectful, considerate, and kind to our neighbors and their property.

Page | 17

Closed Campus
The International School is a closed campus during school hours. Any student leaving campus
without parental permission will be marked as unexcused absence and receive disciplinary
action. Exceptions to this expectation are noted in the Campus Life portion of this handbook.
Computer Use
With computer access comes responsibility. By signing the Student Technology Equipment Use
Agreement, students agree to comply with District Policy 2022 and Procedure 2022P which
includes wired and wireless computers/devices and peripheral equipment, files and storage,
email and Internet content, and all computer software, application or resources licensed to the
District. In order to maintain the privilege of access, students agree to learn and comply with all
of the provisions.
Tech-Related Behavior
Equivalent “traditional” Classroom Behavior
Email, instant messaging, internet surging,
Passing notes, looking at magazines, games (off
computer games (off task)
task)
Missing case or other equipment
No binder/missing supplies
Cutting and pasting without citing sources
Plagiarism
Cyber-bullying
Bullying
Damaging, defacing or endangering laptop
Vandalism, property damage
or accessories
Using profanity, obscenity, racist terms
Inappropriate language
Accessing pornographic material, in
Bringing pornographic or other inappropriate
appropriate files, or files dangerous to the
to school in print form
integrity of the network
Using an electronic resources account
Breaking into or using someone else’s locker
authorized for another person
Technology Specific Violations
Behaviors unique to the digital environment without a “traditional” behavior equivalent
Using electronic resources for individual profit or gain; for product advertisement; for
political action or political activities; or for excessive personal use
Making use of the electronic resources in a manner that serves to disrupt the use of the
network by others
Unauthorized downloading or installing of software
Attempts to defeat or bypass the district’s Internet filter
Modification to district browser settings or any other techniques, designed to avoid being
blocked from in appropriate content or to conceal Internet activity

Page | 18

Electronic Device Information
Students are expected to refrain from using cell phones, CD players, IPODs, etc. during class
time. If a teacher deems the electronic device to be disruptive to class, it will be taken from the
student and may be picked up the device from the Main Office at the end of the day. On the
second offense, the electronic device will be kept in the Main Office for parent/guardian to pick
up. If there are additional offenses, consequences may include any of the progressive discipline.
Harassment, Intimidation, and/or Bullying
See Policy 3207 and Procedure 3207P
Tobacco, Alcohol, and Drugs
The Bellevue School District believes that the use of tobacco, alcohol, drugs and mind altering
substances by students is not only illegal, but also hinders student learning and is detrimental
to student health. The possession or use of tobacco, alcohol, drugs or mind altering substances
on or adjacent to school property, or at school sponsored activities is prohibited.
Probable consequences for the use or possession of any form of tobacco while at school or at
school-related functions are:
• Tobacco Information School
• Cessation Program
• Police Intervention
• Suspension
Probable consequences for the possession of, and/or under the influence of alcohol, unlawful
drugs, mood- altering substances, look-alike drugs, or drug paraphernalia while at school or at
school-related functions are:
• Alcohol/Drug Information School
• Suspension
• Police Contact
• Conference with parent and administrator
• Drug assessment
Weapons
A weapon is defined as any firearm, air gun such as BB guns, knives, metal knuckles, nun-chu-ka
sticks, throwing stars, and replicas of dangerous weapons. Further, students must be aware
that violating the weapons article may lead to automatic expulsion from the Bellevue School
District. Lastly, in severe cases, the International School will call the police to investigate.
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Bellevue School District Policies and Procedures
******************************************************************************
What follows are excerpts from the procedures of critical Bellevue School District (BSD) policies
where publication/notification is either required or encouraged. Complete policies and procedures
can be found in the BSD’s digital policy and procedure manual found on the District website:
http://www.bsd405.org/about-us/policies-procedures.aspx
POLICY 3241 AND PROCEDURE 3241P (CLASSROOM MANAGEMENT, CORRECTIVE ACTIONS AND
PUNISHMENT)
The District is committed to ensuring a safe and productive learning environment in which students
are provided every opportunity to learn. In order to ensure that each and every student has
equitable access to educational services and that student behavior does not result in a loss in
educational services, the District has eliminated short-term suspensions and providing access to
educational services during long-term suspensions and non-emergency expulsions. The District is
also committed to reducing the disproportional impact of out-of-school suspensions and expulsions
on any identifiable group of students including those with disabilities. The District will achieve its
commitments by the application of positive behavior supports and principles, while recognizing that
there will be times when the application of corrective action is necessary.
When applying corrective action, principals use sound professional judgment to determine
appropriate corrective action that is consistent with the District mission and goals, in in the best
interest of students and anchored in sound theory and practice. Principals will ensure that
corrective action is consistent, fair, balanced, progressive in nature, and considers the
developmental level of the student. The application of corrective action is at the discretion of
principals.
The district reserves the right to refer to the appropriate non-school agency any act or conduct of
its students which may constitute a crime under federal, state, county or local law.
Appeal Process:
In-School Suspensions: There are three levels of grievance/appeal within the school district to
contest in-school suspensions:
(1) A building-level grievance to the principal: The student and/or parent/guardian have the right to
an informal conference with the building principal or his/her designee.
(2) A district-level grievance: Subsequent to the building-level grievance, the student and/or
parent/guardian have the right, within three school business days after receipt of the principal’s
decision, to present district-level grievance to the Executive Director of the student’s school ; and
(3) An appeal to the district Disciplinary Appeal Council: Subsequent to the district-level grievance,
the student and/or parent/guardian have the right, to present a written and/or oral appeal to the
district Disciplinary Appeal Council. The student and/or the parent/guardian must notify the
Executive Director of the student’s school within two school business days of receiving their
decision of intent to grieve. The district Disciplinary Appeal Council will notify the student and/or
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parent/guardian of its response to the grievance within ten school business days after the date of
the appeal. In-school suspensions will be imposed notwithstanding implementation of the above
grievance/appeal procedures.
Long-Term Suspension and Non-Emergency Expulsion: There are two levels of grievance/appeal
within the school district to contest long-term suspension and non-emergency expulsions:
(1) A hearing before the District Hearing Officer: To initiate this hearing, the student and/or his/her
parent/guardian must submit a written request for a hearing to the appropriate Executive Director
or Supervisor of Pupil Management on or before the expiration of the third school business day
after receipt of the notice of opportunity for a hearing.
(2) An appeal before the district Disciplinary Appeal Council: Subsequent to a hearing before the
District Hearing Officer, the student and/or parent/guardian have the right, within three school
business days after receipt of the District Hearing Officer’s decision, to present a written appeal of
the decision to the appropriate Executive Director. If a written appeal is not received within the
required three school business days, the long-term suspension or non-emergency expulsion may be
imposed as of the calendar day following expiration of the three school business days.
If a written appeal is received within the required three business days, the long-term suspension or
non-emergency expulsion may be imposed during the appeal period subject to the conditions and
limitations described in WAC 392-400-310(4). If a written appeal is received within the required
three school business days, the district Disciplinary Appeal Council will schedule and hold an
informal conference to review the matter within ten school days after the date of receipt of the
appeal. The purpose of the informal conference will be to meet and confer with the parties in order
to decide upon the most appropriate means of disposing of the appeal.
Emergency Expulsion: There are two levels of grievance/appeal within the District to contest
emergency expulsions:
(1) A hearing before the District Hearing Officer: To initiate this hearing, the student and/or
parent/guardian must submit a written request for a hearing to the appropriate Executive Director
or Supervisor of Pupil Management within three school business days after the receipt of the notice
of opportunity for a hearing. If a request for a hearing is not received within the required three
school business days, the right to a hearing may be deemed to have been waived and the
emergency expulsion may be continued as deemed necessary by the school district without any
further opportunity for the student or parent/guardian to contest the matter.
If a request for a hearing is received within the required three school days, the school district will
immediately schedule and give notice of a hearing to commence as soon as reasonably possible and
in no case later than the third school business day after receipt of the request for hearing.
Within one school business day after the date upon which the hearing concludes, a decision as to
whether or not the emergency expulsion shall be continued will be made, and the student’s legal
counsel or the student and parent/guardian will be notified thereof by depositing a certified letter
in the United States mail. An emergency expulsion may be continued following the hearing on the
basis that the emergency situation continues and/or as corrective action for the action(s) giving rise
to the emergency expulsion in the first instance.

Page | 21

(2) An appeal before the district Disciplinary Appeal Council: Subsequent to a hearing before the
District Hearing Officer, the student and/or parent/guardian, have the right, within three school
business days after receipt of the District Hearing Officer’s decision, to request an appeal of the
decision to the appropriate Executive Director. If a written appeal is not received within the
required three school business days, then the right to appeal will be deemed to have been waived
and no further appeal may be made.
If a written appeal is received within the required three business days, the emergency expulsion
may be imposed during the appeal period subject to the conditions and limitations described in
WAC 392-400-310(4). If a written appeal is received within the required three school business days,
the district Disciplinary Appeal Council will schedule and hold an informal conference to review the
matter within ten school days after the date of receipt of the appeal. The purpose of the informal
conference will be to meet and confer with the parties in order to decide upon the most
appropriate means of disposing of the appeal. At that time, the student or parent/guardian or legal
counsel shall be given the right to be heard and shall be granted the opportunity to present such
witnesses and testimony as the district Disciplinary Appeal Council deems reasonable.
After studying the hearing record or other material submitted, the district Disciplinary Appeal
Council will render its decision within ten school business days after the date of the informal
conference. An appeal from any decision of the district Disciplinary Appeal Council to impose or to
affirm the imposition of an emergency expulsion shall be to the courts. Whether or not the
decision of the district Disciplinary Appeal Council shall be postponed, pending an appeal to
Superior Court shall be discretionary with the Disciplinary Appeal Council except as ordered
otherwise by a court.
POLICY 3207 AND PROCEDURE 3207P (PROHIBITION OF HARASSMENT, INTIMIDATION AND
BULLYING)
The Bellevue School District strives to provide students with optimal conditions for learning by
maintaining a school environment where everyone is treated with respect and no one is physically
or emotionally harmed. The District is committed to providing a safe and civil educational
environment that is free from all types of discrimination and harassment, including sexual
harassment.
In order to ensure respect and prevent harm, it is a violation of district policy for a student to be
harassed, intimidated, or bullied by others in the school community, at school sponsored events, or
when such actions create a substantial disruption to the educational process. The school
community includes, but shall not be limited to, all students, school employees, school board
members, contractors, unpaid volunteers, families, patrons, and other visitors. Student(s) will not
be harassed because of their race, color, religion, ancestry, national origin, socio-economic status,
gender, sexual orientation, including gender expression or identity, mental or physical disability, or
other distinguishing characteristics.
Any school staff who observes, overhears, or otherwise witnesses harassment, intimidation or
bullying or to whom such actions have been reported must take prompt and appropriate action to
stop the harassment and to prevent its reoccurrence.
Definitions
Harassment, intimidation or bullying is any intentionally written message or image, including those
that are electronically transmitted, verbal, or physical act, including but not limited to one shown to
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be motivated by race, color, religion, ancestry, national origin, culture, gender, socio-economic
status, sexual orientation including gender expression or identity, mental or physical disability, or
other distinguishing characteristics, when an act:
a. Physically harms a student or damages the student’s property;
b. Has the effect of substantially interfering with a student’s education;
c. Is so severe, persistent, or pervasive that it creates an intimidating or threatening
educational environment; or
d. Has the effect of substantially disrupting the orderly operation of the school.
Discriminatory harassment includes conduct that is based on a student’s status as a member of a
protected class and is sufficiently severe, persistent, or pervasive that it limits or denies a
student’s ability to participate in or benefit from the school’s education programs or activities.
Sexual harassment as defined in this procedure, means unwelcome sexual advances, requests for
sexual favors, sexually motivated physical contact, or other verbal or physical conduct or
communication of a sexual nature between two or more individuals if:
a. Submission to that conduct or communication is made a term or condition, either
explicitly or implicitly, of obtaining an education;
b. Submission to or rejection of that conduct or communication by an individual is used as
a factor in decisions affecting that individual's education, or
c. That conduct or communication has the purpose or effect of substantially interfering
with an individual's educational performance, or of creating an intimidating, hostile, or
offensive educational environment.
Staff Intervention
All staff members will intervene when witnessing or receiving reports of harassment, intimidation
or bullying. Minor incidents that staff are able to resolve immediately, or incidents that do not meet
the definition of harassment, intimidation or bullying, may require no further action under this
procedure. Regardless of the magnitude, all incidents shall be taken seriously and handled
accordingly.
Filing an Incident Reporting Form
Any student who believes he or she has been the target of unresolved, severe, or persistent
harassment, intimidation or bullying, or any other person in the school community who observes or
receives notice that a student has or may have been the target of unresolved, severe, or persistent
harassment, intimidation or bullying may report incidents verbally or in writing to any staff
member.
In order to protect a targeted student from retaliation, a student need not reveal his or her identity
on an Incident Reporting Form. The form may be filed anonymously (example: an unsigned letter
dropped on a teacher’s desk), confidentially (example: a student reports bullying, but asks that
nobody know who reported the incident), or non-confidentially (the student may choose to
disclose his or her identity).
Investigations of Unresolved, Severe, or Persistent Harassment, Intimidation and Bullying
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All reports of unresolved, severe, or persistent harassment, intimidation or bullying will be
investigated with reasonable promptness. Any student may have a trusted adult with them
throughout the report and investigation process.

1. Upon receipt of the Incident Reporting Form that alleges unresolved, severe, or
persistent harassment, intimidation or bullying, the school or district designee will begin
the investigation. If there is potential for clear and immediate physical harm to the
complainant, the district will immediately contact law enforcement and inform the
parent/guardian.
2. During the course of the investigation, the district will take reasonable measures to
ensure that no further incidents of harassment, intimidation or bullying occur between
the complainant and the alleged aggressor. If necessary, the district will implement a
safety plan for the student(s) involved. The plan may include changing seating
arrangements for the complainant and/or the alleged aggressor in the classroom, at
lunch, or on the bus; identifying a staff member who will act as a safe person for the
complainant; altering the alleged aggressor’s schedule and access to the complainant,
and other measures.
3. Within two (2) school days after receiving the Incident Reporting Form, the school
designee will notify the families of the students involved that a complaint was received
and direct the families to the district’s policy and procedure on harassment, intimidation
and bullying.
4. In rare cases, where after consultation with the student and appropriate staff (such as a
psychologist, counselor, or social worker) the district has evidence that it would
threaten the health and safety of the complainant or the alleged aggressor to involve his
or her parent/guardian, the district may initially refrain from contacting the
parent/guardian in its investigation of harassment, intimidation and bullying. If
professional school personnel suspect that a student is subject to abuse and neglect,
they must follow district policy for reporting suspected cases to Child Protective
Services.
5. The investigation will include, at a minimum:
a. An interview with the complainant;
b. An interview with the alleged aggressor(s);
c. A review of any previous complaints involving either the complainant or the alleged
aggressor(s); and
d. Interviews with other students or staff members who may have knowledge of the
alleged incident.
e. An interview with the parent, as appropriate.
6. The principal or designee may determine that other steps must be taken before the
investigation is complete.
7. The investigation will be completed as soon as practicable but generally no later than
five (5) school days from the initial complaint or report. If more time is needed to
complete an investigation, the district will provide the parent/guardian and/or the
student with weekly updates.
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8. No later than two (2) school days after the investigation has been completed and
submitted to the compliance officer, the principal or designee will respond in writing or
in person to the parent/guardian of the complainant and the alleged aggressor(s)
stating:
a. The results of the investigation;
b. Whether the allegations were found to be factual;
c. Whether there was a violation of policy; and
d. The process for the complainant to file an appeal if the complainant disagrees with
the results.
Corrective Measures for the Aggressor
After completion of the investigation, the school or district designee will institute any
corrective measures necessary. Corrective measures will be instituted as quickly as possible,
but in no event more than five (5) school days after contact has been made to the families
or guardians regarding the outcome of the investigation. Depending on the severity of the
conduct, corrective measures may include counseling, education, discipline, and/or referral
to law enforcement.
If the conduct was of a public nature or involved groups of students or bystanders, the
district should strongly consider schoolwide training or other activities to address the
incident.
Support for the Targeted Student
Persons found to have been subjected to harassment, intimidation or bullying will have
appropriate district support services made available to them, and the adverse impact of the
harassment on the student will be addressed and remedied as appropriate.
Immunity/Retaliation
No school employee, student, or volunteer may engage in reprisal or retaliation against a targeted
student, witness, or other person who brings forward information about an alleged act of
harassment, intimidation or bullying. Retaliation is prohibited and will result in appropriate
discipline.

Bellevue School District's Tip Reporting Service

Safe Schools Alert is a tip reporting system that allows students, staff, and parents to submit safety
concerns to our administration four different ways:
1.
2.
3.
4.

Phone:
425.324.3875
Text:
Text your tip to 425.324.3875
Email: 1177@alert1.us
Web:
http://1177.alert1.us
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Easily report tips on bullying, harassment, drugs, vandalism or any safety issue you are concerned
about. You can submit a tip anonymously online or by telephone. More information, including the
SafeSchools Alert Terms of Use and Privacy Policy, is available online at http://1177.alert1.us.
Thanks in advance for helping to make our school community a safer place to work and learn! We
appreciate your support.
3210 AND PROCEDURE 3210P (NONDISCRIMINATION)
Bellevue School District does not discriminate in any programs or activities on the basis of sex, race,
creed, religion, color, national origin, age, veteran or military status, sexual orientation, gender
expression or identity, disability, or the use of a trained dog guide or service animal and provides
equal access to designated youth groups. Alexa Allman, Director of Human Resources is the
employee designated to handle questions and complaints of alleged discrimination: 12111 NE 1st St.
Bellevue, WA 98005, 425-456-4040, allmana@bsd405.org
Each student should have equal access to public education without discrimination. If parents,
students, school staff, or community members believe that a student has experienced
discrimination or discriminatory harassment, there are steps they can take to resolve these
concerns.
Under Procedure 3210P and WAC 392-190-065, a discrimination complaint or grievance is a written
and signed complaint alleging discrimination based on any of the protected classes by a school or
school district. The complaint must describe the specific acts, conditions, or circumstances that are
alleged to be discriminatory and why the complainant believes that it is discrimination.
FILING A DISCRIMINATION, DISCRIMINDATORY HARASSMENT OR SEXUAL HARASSMENT
COMPLAINT
If you believe that you or your child have experienced unlawful discrimination, discriminatory
harassment, or sexual harassment at school, you have the right to file a complaint under
Washington State law and BSD Policies 3207 and 3210 and Procedures 3207P and 3210P.
Before filing a complaint, you can discuss your concerns with your child’s principal or District’s Title
IX Officer or Civil Rights Coordinator. If your child has a 504 plan, you may also opt to discuss with
the District’s 504 Officer.
Complaint to the School District
Step 1. Write Out Your Complaint
In most cases, complaints must be filed within one year from the date of the incident or conduct
that is the subject of the complaint. A complaint must be in writing. Be sure to describe the conduct
or incident, explain why you believe discrimination, discriminatory harassment, or sexual
harassment has taken place, and describe what actions you believe the district should take to
resolve the problem. Send your written complaint—by mail, fax, email, or hand delivery—to the
district superintendent or civil rights compliance coordinator.
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Step 2: School District Investigates Your Complaint
Once the district receives your written complaint, the coordinator will give you a copy of the
complaint procedure and make sure a prompt and thorough investigation takes place. The
superintendent or designee will respond to you in writing within 30 calendar days—unless you
agree on a different time period. If your complaint involves exceptional circumstances that demand
a lengthier investigation, the district will notify you in writing to explain why staff need a time
extension and the new date for their written response.
Step 3: School District Responds to Your Complaint
In its written response, the district will include a summary of the results of the investigation, a
determination of whether or not the district failed to comply with civil rights laws, notification that
you can appeal this determination, and any measures necessary to bring the district into
compliance with civil rights laws. Corrective measures will be put into effect within 30 calendar days
after this written response—unless you agree to a different time period.
Appeal to the School District
If you disagree with the school district’s decision, you may appeal to the school district’s board of
directors. You must file a notice of appeal in writing to the secretary of the school board within 10
calendar days after you received the school district’s response to your complaint. The school board
will schedule a hearing within 20 calendar days after they received your appeal, unless you agree on
a different timeline. The school board will send you a written decision within 30 calendar days after
the district received your notice of appeal. The school board’s decision will include information
about how to file a complaint with the Office of Superintendent of Public Instruction (OSPI).
Complaint to OSPI
If you do not agree with the school district’s appeal decision, state law provides the option to file a
formal complaint with the Office of Superintendent of Public Instruction (OSPI). This is a separate
complaint process that can take place if one of these two conditions has occurred: (1) you have
completed the district’s complaint and appeal process, or (2) the district has not followed the
complaint and appeal process correctly.
You have 20 calendar days to file a complaint to OSPI from the day you received the decision on
your appeal. You can send your written complaint to the Equity and Civil Rights Office at OSPI:
Email: Equity@k12.wa.us
Fax: 360-664-2967
Mail or hand deliver: PO Box 47200, 600 Washington St. S.E., Olympia, WA 98504-7200
For more information, visit www.k12.wa.us/Equity/Complaints.aspx, or contact OSPI’s Equity and
Civil Rights Office at 360-725-6162/TTY: 360-664-3631 or by e-mail at equity@k12.wa.us.
Other Discrimination Complaint Options
Office for Civil Rights, U.S. Department of Education
206-607-1600 ǀ TDD: 1-800-877-8339 ǀ OCR.Seattle@ed.gov ǀ www.ed.gov/ocr
Page | 27

Washington State Human Rights Commission
1-800-233-3247 ǀ TTY: 1-800-300-7525 ǀ www.hum.wa.gov

Contact your building
administrator or civil rights
coordinator.

File a complaint with the
school district.

Complaint is written. Describes
conduct or incident and why
discrimination is believed to have
taken place. What actions you
believe the district should take to
resolve the problem.
• Deadline for filing a complaint is within 1
year after the incident or conduct.

File a complaint with the
Office of Civil Rights (OCR):
http://www2.ed.gov/about/
offices/list/ocr/docs/howto.
html

School District Investigates the
Complaint.

• Complaint can be resolved immediately
instead of proceeding with the
investigation.

File a complaint with the
Human Rights Commission:
http://www.hum.wa.gov/dis
crimination-complaint

Contact the Equity and Civil
Rights Office: 360-725-6162
ǀ TTY 360-664-3631
ǀ equity@k12.wa.us

School District Responds to the
Complaint

• Includes summary, determination,
notification of appeal rights, measured
necessary to bring the school district into
compliance

POLICY 3122 AND PROCEDURE 3122P (EXCUSED AND UNEXCUSED ABSENCES)
Excused Absences
All student absences will be classified as excused or unexcused. Absences for the following reasons
will be excused if there is timely verification (within 2 school days upon return) of such reasons
provided to the school:
1. Illness or medical emergency.
2. Family emergencies.
3. Observances of established special days of a religious calendar.
4. Pre-arranged medical and dental appointments.
5. Pre-arranged school-sponsored activities, such as field trips.
6. Absences which, according to the discretion of the principal, or his/her designee, after consulting
with the parent, guardian, or adult student, may be deemed appropriate but not covered in the
above-stated instances, generally for a maximum of five days.
In order for an absence to be excused, parent/guardian(s) or adult student must communicate an
excuse statement to the school according to the school’s submission guidelines.
Unexcused Absences
In accordance with RCW 28A.225.010, after two unexcused absences within any month a
conference will be held between the parent, student and principal or designee for
remediation/problem solving.
No later than the student’s fifth unexcused absence in a month the district will enter into an
agreement with the student and parents/guardians that establishes school attendance
requirements. The district will file a petition and affidavit with the juvenile court alleging a violation
of RCW 28A.225.010.
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If the above action fails to correct the attendance problem, the following truancy petition
procedure will apply only to students under the age of eighteen:
No later than the seventh unexcused absence within any month during the current school year, or
upon the tenth unexcused absence during the current school year, the district will file a petition
with the juvenile court alleging a violation of RCW 28A.225.010 by the parent, student or parent
and student in accordance with the direction given by the juvenile court and the prosecuting
attorney’s office.
Tardies
Students are expected to be in class on time. This means that students are expected to be in their
classrooms, in their seats, and ready for class at the beginning of the class.
Secondary students: When a student's tardiness becomes frequent or disruptive, the student may
be referred to the principal or counselor and may be subject to corrective action. Each school may
determine what point in the class a tardy turns into an absence.
Elementary students: Every three unexcused tardies will equal an unexcused absence. These
unexcused absences will be treated like all other unexcused absences.
Early Release
Students are expected to remain in class until the end of the class. This means that students are
expected to be in their classrooms, engaged in the learning, until the teacher has dismissed the
students. Secondary students: When a student leaves class or school early without permission or it
becomes frequent or disruptive, the student may be referred to the principal or counselor and may
be subject to corrective action. Each school may determine the point in the class at which the early
release turns into an absence.
Elementary students: Every three unexcused early releases will equal an unexcused absence. These
unexcused absences will be treated like all other unexcused absences.
Sanctions
All sanctions imposed for failure to comply with the attendance policies and procedures will be
implemented in accordance with state and district regulations regarding corrective action or
punishment consistent with Policy 3421 and Procedure 3241P (Classroom Management, Corrective
Actions or Punishment)
ATHLETICS/ACTIVITIES CODE (POLICY 2151 AND PROCEDURE 2151P: INTERSCHOLASTIC
ACTIVITIES)
A. Preamble
The Bellevue School District (the District) is committed to ensuring an environment where all
student participants (participants) have every opportunity to engage in programs aligned with the
District’s Vision, Values, and Purpose for athletics and activities. It is also important to remember
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participation in extra-curricular programs is not an entitlement. The district is committed to
equitable access to extra-curricular activities for each and every participant and when necessary, an
equitable application of corrective action(s) for participants at the discretion of building
administrators (Principals or Assistant Principals) and/or Athletic/Activity Director.
Corrective actions will be consistent with the District’s mission and goals and in the best interest of
students. The building administrators (Principals or Assistant Principals) and/or Athletic/Activity
Director will ensure that corrective action is consistent, fair and balanced; progressive in nature;
and considers the developmental level of the participant.
The Athletic/Activities Code of Conduct (the Code) takes effect when a participant enrolls in any of
the District’s high school athletic and/or activity programs and ends when the participant graduates
from any one of the District’s high schools. Violations under the Code throughout a participant’s
high school years will lead to progressive corrective action(s), in terms of severity up to removal
from extra-curricular programs.
Each school, program, and activity will notify all participants about the Code, its requirements and
corrective actions on an annual basis.
B. Implementation of Corrective Action and Process
Participants who exhibit any of the behaviors that rise to the level of exceptional misconduct as
defined in Policy and Procedure 3241 (Classroom Management, Discipline and Corrective Action)
may be subject to corrective action under the Code. A detailed description of how corrective
actions are implemented can be found on line in Administrative Procedure 2151P.
C. Alcohol, Drugs, and Other Mood Altering Substances
Under Administrative Procedure 2151P (Interscholastic Activities), students who participate in
athletics and/or activities are expected to refrain from the unlawful use of alcohol, marijuana,
tobacco, and controlled substances.
Any unlawful use of controlled substances, alcohol, marijuana, and tobacco is a violation of the
Code. A detailed description of how corrective actions for alcohol, drugs, and other mood altering
substances are implemented can be found on line in Administrative Procedure 2151P.
D. Appeals of a Corrective Action
A student athlete who wishes to appeal the imposition of this corrective action may appeal the
decision. A detailed description of student appeal rights can be found on line in Administrative
Procedure 2151P.
Note: If the appeal relates to a second (or higher) violation of controlled substance use and the
participant competes in a sport sanctioned by the Washington Interscholastic Activities Association
(WIAA), and the participant wishes to gain eligibility for competition, then the participant must file a
second appeal directly to the Executive Director of the WIAA.
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Note: It is important to note that a student does not retain the ability to participate in any capacity
in the program/activity while awaiting an appeal of a corrective action. While waiting for an appeal
hearing, the corrective action in question remains in place.
Absences and Student Athletes: Student athletes are expected to attend school on days of
practices and competitions. Coaches are provided with a daily printout of attendance to ensure
their athletes are eligible to practice or compete based on the following:
•
•
•
•

Students must attend a minimum of (5) classes for a 7-period schedule (Monday, Tuesday
and Friday)
Students must attend a minimum of (4) classes for a 6-period schedule
Students must attend a minimum of (2) classes for a 3-period schedule (Wednesday)
Students must attend a minimum of (3) classes for a 4-period schedule (Thursday)

In rare, extreme and extenuating circumstances beyond the control of the student, eligibility to
practice or compete may be granted in advance on a case-by-case basis.
Grade Point Requirement: Besides meeting WIAA academic standards to maintain eligibility during
the current semester, BSD students shall maintain at minimum a 2.0 cumulative grade point
average (GPA) while enrolled in at least six classes in order to participate in a sport and/or activity.
The record at the end of the semester shall be final, except for credits earned and approved by the
Bellevue School District.
If a student-athlete’s cumulative GPA falls below 2.0, that student-athlete is academically ineligible
and placed on suspension from competition for a probationary period.
However, there may be unique and unusual circumstances that result in less than a 2.0 cumulative
GPA. If any student, parent/guardian, teacher, coach, administrator and/or counselor, believes that
there is such a circumstance, they may request a waiver of this requirement. Waiver information
can be found on the Athletic and Activity department page:
http://www.bsd405.org/departments/athletics-activities/eligibility/.
POLICY 4220 AND PROCEDURE 4200P (COMPLAINTS CONCERNING STAFF OR PROGRAMS)
Every effort shall be made first by the student and/or parent/guardian to resolve concerns and
complaints through informal communication between the student and other persons in the school
or district who may be in a position to assist in resolving the student's concerns. If such informal
procedures fail to provide an adjustment acceptable to the student, then the student may initiate
formal complaint procedures. The district is committed to resolving concerns and complaints about
school and district programs, policies, procedures, actions, and decisions of employees in an
effective, efficient, and timely manner by initiating the complaint with the person(s) responsible for
the program, event, action, or decision
Complaints
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Complainants are entitled and encouraged to share their complaint(s) by scheduling a meeting or
communicating, either orally or in writing, the issue(s) directly to the person responsible for the
program, event, action, or decision.
When addressing informal complaints, the involved parties should:
A. Begin the conversation with the acknowledgement that each is operating with the best of
intentions.
B. Work collaboratively to understand the other’s point of view.
C. Work to resolve the concern through conversation before initiating a formal complaint.
Formal Complaint - Step 1
When a complaint has not been resolved through informal attempts at resolution, the complainant
may initiate a formal complaint, which must be in writing within 30 calendar days of the attempt at
informal resolution to the person responsible person responsible for the program, event, action, or
decision. Any informal complaint not resolved at the school level shall proceed directly to Step 2 of
this process. The formal written complaint shall be directed to the person responsible for the
program, policy and/or procedure, and/or supervision of personnel and shall include:
A. Detailed statement of the complaint
B. Steps taken to address the complaint
C. Suggested resolution(s) to be considered
The person responsible for the program, policy and/or procedure, and/or supervision of personnel
shall meet with the complainant for understanding the complaint and what resolution(s) has
already been considered. The person responsible for the program, policy and/or procedure, and/or
supervision of personnel provide a written decision addressing the complaint within 10 calendar
days upon receipt of the complaint.
Formal Complaint - Step 2
If the complaint is not resolved to the complainant’s satisfaction, the complainant may appeal the
resolution of the complaint to the following person in writing within five calendar days of the
resolution:
•
•

If the original complaint was sent to a principal or assistant principal, and is not resolved at
the school level, the appeal should be directed to the appropriate Executive Director of
Schools
If the original complaint was sent to any other employee, the appeal should be directed to
that employee’s supervisor.

The person receiving the appeal shall meet with the complainant for understanding the complaint
and what resolution(s) has already been considered. The information gathered will be considered
and the complaint will be addressed in writing within 10 calendar days upon receipt of the
unresolved complaint. Any appeal at Step 2, shall be final except for appeals to the Superintendent
of Public Instruction, other agencies or the courts, as provided by law.
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