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Bellevue School District Mission Statement
The mission of the Bellevue School District is to serve each and every student academically,
socially, and emotionally, through a rigorous and relevant education that is innovative and
individualized. As a learning community that values one another's humanity, we provide
courageous support for an equitable and exceptional education for all students.

Introduction
At Wilburton Elementary School, we believe that fostering positive relationships is the
foundation of our work with students. Wilburton Wolves Work Together to Show Respect,
Solve Problems, and Make Good Decisions! If you do these things, you will be a successful
student at Wilburton!
We establish a positive school climate by implementing restorative practices to foster a sense
of community around our school. We are committed to racial equity and inclusion, as we strive
to create a safe and warm atmosphere for all students. Restorative Practices focus on providing
all students with high structure, which includes clearly communicating expectations and having
high accountability for each and every student, while also providing high support, which
includes listening to and valuing our students, encouraging their voice, fostering relationships,
and building upon the strengths of each and every student.
This school-wide behavior plan is designed to outline practices that will nurture students’ social
and emotional development, supporting the whole child. A whole child approach to education
includes policies, practices, and relationships that ensure all students in our school community
are healthy, safe, engaged, supported, and challenged. At Wilburton, we develop skills to ensure
that all students can lead a positive and productive life, by strengthening interpersonal skills
and focusing on the importance of students’ commitment to the community.
As a school, we integrate our commitment to equity with school wide PBIS, by striving towards
cultural responsiveness, including the following components: identity, voice, supportive
environment, situational appropriateness, and data for equity.
We share a commitment to having growth mindsets, honoring the importance of learning and
growth. We recognize that we need clear expectations for all stakeholders in our community.
Therefore, we have clear expectations for our common spaces.
We commit to providing staff and students with a safe and orderly place to work, learn, and
play. To ensure success in this area, we will examine and follow the correct procedures and
strategies to promote an effective approach to discipline. This will help us maximize
instructional time and develop the whole child in all students at Wilburton Elementary School.
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School Wide Behavioral Expectations Steps
The steps we take to carry out our school-wide behavior plan include the following:
1. Define behavioral expectations in common areas for students, staff, community members
(including parents), and principal/assistant principal at Wilburton Elementary School.
2. Reinforcement: Positively reinforce desired student behaviors.
3. Consequences/Interventions for Undesired Behavior. Use a continuum of responses and
interventions to correct undesired behaviors.
Step 1: Define Common Behavioral Expectations
• We recognize that behaviors are a prerequisite for academics
• We recognize that procedures and routines create structure
• We recognize that repetition is key to learning skills
• We teach behavior at the start of the year, after breaks, and review as needed
• We define behavioral expectations and provide “the why” behind our expectations.
• We actively involve students in discriminating between examples and non-examples
• We have students role play expected behaviors
• We teach, model, cue (remind students regularly), and reinforce positive behavior (Dr.
Clay Cook)
• We acknowledge why behavior is occurring that students that do not demonstrate
expectations have “skill deficits” because of one or more of the following:
o Students do not have appropriate skills yet
o Students have not been taught specific procedures and/or routines
o Skills have not been taught in context
o Students do not know when to use skills
o Skills have not been reinforced
o Students are trying to communicate something and/or meet a need (i.e.. Escape
or attention)
Step 2: Reinforce Desired Behavior
• At Wilburton, all adults are committed to building positive relationships with students.
• All staff members commit to positively responding to student demonstration of school
wide expectations.
• We recognize that reinforcement systems
o Focus attention on desired behaviors
o Increase the repetition of desired behaviors
o Foster a positive school climate
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o Reduce amount of time on discipline
o Increase instructional minutes
• At Wilburton we use our PBIS team to carry out school wide reinforcement including:
o Paw Prints
o Classroom systems (i.e. token economies, team points, marble jars, extra recess,
choice time, treasure boxes, etc.)
o Admin systems (i.e. Time with adults, activities, extra recess, assemblies etc.)
Step 3: Continuum of Consequences and Interventions for Behavior Errors
• We define specific staff member responses and roles
• We define staff managed versus administrator managed behavioral support
o Anytime a student’s safety is at risk, we immediately call on an administration for
support.
• We do not expect office referrals to change behavior.
o We use referrals to prevent disruptions in the classroom environment.
o We use teaching to change behavior.
• As a school staff, for frequent problem behaviors we:
o Pre-correct or prompt for desired behavior
▪ We go to problem setting/situation
▪ Get attention of student(s)
▪ Give reminder or opportunity to practice
▪ Watch child for demonstration of the skill
▪ Acknowledge demonstration
o Provide positive feedback and/or deliver office-managed interventions
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Wilburton Student Expectations
Wolves
Work
Together To:
Be
Respectful

In the Classroom

✓
✓
✓
✓

Make good
decisions

✓
✓
✓
✓

Solve
Problems

✓
✓
✓
✓
✓

Wolves
Work
Together To:
Be
Respectful
Make good
decisions

✓
✓
✓
✓
✓
✓
✓

Solve
Problems

I follow directions given by the adult in
charge
I focus on lessons
I compliment other students for good
effort
I use kind words to others

✓
✓

I appropriately participate in lessons (I talk
when it’s my turn, I raise my hand, I share
my thinking)
I take care of materials and put them away
I do my best work on assigned tasks at all
times
I seek improvement and challenge myself

✓
I keep up with my class/group in line
✓
I have a pass when I am not with my class
* create common passes

I stay in my assigned seat and area
I use materials as instructed to help me
learn
I enter and exit spaces quietly, with hands
to self
I have walking feet
I ask permission from the adult in charge to
leave the classroom

✓

During
Arrival/Dismissal (Bus)
✓

✓
✓
✓
✓
✓
✓
✓

In the Hallways

I follow directions given by the adults in
charge
I enter and exit the building with a Level 12 voice
I use kind words to make others feel like
they belong
I use a level 1-2 voice on the bus
I go to the cafeteria in the morning and sit
with my class
I go to the cafeteria in the morning to have
breakfast
I go to the bus/carpool spot/walking home
area/after school care
I tell my teacher if I am going somewhere
different than usual after school
I have a parent write a note or call school to
change my transportation plans
I keep hands and feet to myself
I walk on the sidewalks and in the cafeteria
I wait for crosswalk signals
I stand by my grade-level cone
I check in the office if I am late
I sit on my pockets on the bus

✓

I keep my body in control
I use a Level 0-1 voice in the hallways so I
do not interrupt the learning in other
classrooms
I use kind words to others

In the Cafeteria

✓
✓
✓
✓
✓
✓
✓
✓
✓
✓
✓
✓

✓
✓

I walk on the right side of the hallway facing
forward
I walk behind the person in front of me
I walk on stairs, one step at a time

✓
✓
✓
✓

On the Playground/Field

I say “please”, “thank you”, and kind words
I do not throw food
I will keep my area clean as it was when I arrived
I use a Level 1-2 voice
I will wait at the line until it is mind turn.
I follow directions given by the adult in charge
I go to restroom if I have a pass
I walk in the Cafeteria
I move the tray close for scooping
I eat only the food that is mine (we do not
share food due to allergies)
I place trash, compost and recycling in the
correct bin
I clean my eating space and pick up trash around
me
I keep my hands and feet to myself
I immediate inform an adult of any spills
I stay seated unless given permission
I will focus on the line and walk in the right
direction

In the Restroom
(classroom/school)
✓
✓
✓
✓

I close the door to my stall
I will respect the privacy of others
I use a Level 0-1 voice
I flush, clean-up, and dry off areas that I have
used

✓
✓
✓
✓
✓

I throw trash in the garbage bin
I go to the closest restroom by myself
I wash my hands after using the restroom
I use the restroom when there is a need to
I use the restroom at an appropriate time to
avoid missing out on learning time

✓
✓

I use the restroom to go to the bathroom
I keep hands and feet to myself and walk in the
restroom
I have a restroom pass
I tell an adult if I see a problem

✓
✓

During Assemblies

On Field Trips

✓
✓
✓
✓

I care for and respect recess equipment
I encourage others and show kindness
I apologize for accidents
I follow directions given by the adults in
charge

✓
✓
✓
✓
✓

I stay focused on the speaker
I sit facing forward
I keep my body to myself
I sit on my pockets
I use kind words

✓

✓

I put away equipment as soon as the whistle
blows
I throw away any trash on the ground even if
it isn’t from me
I walk with my hands and feet to myself
directly to my line when the whistle blows
I stay in approved areas only

✓
✓
✓

I participate in assemblies.
I stay with my class.
I will choose to sit near friends who can help me
be successful.

✓

I use the field for soccer and other field games
I use kind words to solve problems
I use equipment as it was meant to be used
I report any unsafe items and behaviors to the
adult in charge

✓
✓
✓

✓
✓
✓
✓
✓
✓
✓

✓
✓

✓
✓

I follow directions given by the adults in charge
I enter and exit the space calmly
I keep my hands and feet to myself

**All Wilburton staff will model, teach and support all students to have success with the expectation matrix.

✓
✓
✓
✓

I follow the directions given by all of the adults
in charge
I use a level 1-2 voice on the bus
I use kind words with everyone

I use materials and equipment for as they
were meant to be used
I take care of materials and put them away in
the correct space
I will stay with my group

I ask permission from an adult before leaving
the group for any reason
I know which adults are responsible for me
I go only to approved areas
I will stay seated on my pockets on the bus
seat

Wilburton Staff Expectations
Wolves Work
Together To:
Be Respectful

In the Classroom
✓
✓
✓

Make Good
Decisions

✓
✓
✓
✓
✓

Solve Problems

✓
✓
✓
✓

In the Hallways

I provide clear directions
I deliver lessons with clear purpose
I communicate the “why” behind what I
am asking students to do
I compliment students’ strengths
I build relationships with my students
I am ready to teach
I have necessary instructional materials
I put computer carts away with all
computers plugged in

✓

I do not leave students unsupervised
I seek the expertise of others in order to
better serve my students and the
community.
I seek improvement and challenge myself.
I seek to be aware of my students’ level of
engagement and make adjustments as
necessary.

✓
✓

✓
✓

In the Cafeteria

I wait for other classes to get through the
door before I let my students exit the
building or room

✓

I escort students to our destination when
we are walking as a class
I keep my class on one side of the hallway

✓

✓
✓

✓

✓

I ensure that my whole class is with me
I help all students understand the purpose
behind our hallway expectations
I reteach skills and expectations as
necessary

✓
✓
✓

I pick up my students on time from the
cafeteria.
I compliment student and class strengths
I provide clear directions

✓

I make sure that students have a
bathroom pass

I remind students to pick up all trash from
the lunch tables to keep it clean for the
next group
I have bathroom passes and paw prints

✓

I provide time for students to use the
restroom.

I ensure that no more than four students
are in the bathroom at a time
I build relationships with the students
I reteach skills and expectations as
necessary

✓

I intervene when necessary if other
students need help meeting
expectations
I ensure that no more than two students
have a bathroom pass at one time
I help all students understand the
purpose behind our hallway
expectations
I reteach skills and expectations as
necessary

✓

During Arrival/Dismissal

✓
✓

I pick my students from the Café up no
later than 8:00
I compliment students’ strengths

On the Playground/Field

✓
✓
✓

Make Good
Decisions

✓
✓

✓
✓

✓

Wilburton
Wolves Work
Together To:
Be Respectful

In the Restroom

I arrive on time
I provide help when needed and when I
am able

✓
✓
✓

During Assemblies

I drop off and pick my students up on time
I provide extra recess times when no other
grade levels are out there
I compliment student strengths

✓

I wear my vest
I have a whistle, paw points , and hall
passes
I am in my assigned zone

✓
✓
✓
✓

I keep a 0 level voice when listening to the
presenter

On Field Trips

✓
✓
✓

I sit with my students
I support student behavior
I arrive on time
I bring Paw Prints to the assemblies

✓
✓
✓
✓

Solve Problems

✓
✓

I walk my students to the dismissal area
I wait with my students until they are on
the bus or picked up by a parent/guardian

✓
✓

I ensure that my student have calm bodies,
are facing forward, and have a 0-1 level
voice before entering the building
I ensure students have a pass before
entering the building

✓
✓
✓
✓

I follow directions given by the adults in
charge
I enter and exit the building quietly
I keep my hands and feet to myself
I keep my materials in my backpack during
the assembly

✓
✓
✓
✓

I follow district procedures
I provide paperwork to the office when
necessary
I arrive on time for the bus
I turn any needed lunch orders into the
office one week before field trip
I provide the expectations of the
destination to students and chaperones
prior to leaving
I communicate to families the specific
needs for the field trip in a timely
manner
I provide a list of students for my
chaperones.
I check in with the nurse for any
necessary medications
I ensure all chaperones are cleared by
the district
I bring my emergency backpack
I review bus safety expectations
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Principal and Assistant Principal Expectations
Wilburton
Wolves Work
Together To:
Be Respectful

In the Classroom
✓
✓
✓
✓
✓

Make Good
Decisions

✓
✓

Solve Problems

✓
✓

I provide clear directions
I deliver professional development and
family activities with clear purpose
I communicate the why behind what I am
asking students, parents, and teachers to do
I compliment student, staff, and family
strengths
I build relationships with my students, staff,
and families
I am ready to lead instruction
I have necessary resources to provide my
students, parents, and staff

In the Hallways
✓
✓

✓
✓

✓
✓

I do not leave students unsupervised
I seek the expertise of others in order to
better serve my students and the
community.
I seek improvement and challenge myself.
I seek to be aware of my student, staff, and
family level of engagement and make
adjustments as necessary.

✓
✓
✓

In the Cafeteria

I help ensure all students have a pass in
the hallway
I use a Level 1 voice

✓

I assist in escorting students to our
destination when we are walking as a
class
I monitor hallways and assist in holding
students, staff, and parents to hallway
expectations
I ensure that my staff feels safe and I am
open to talking to staff to improve safety
I help all students understand the
purpose behind our hallway expectations
I assist staff in re-teaching skills and
expectations as necessary

✓

✓
✓

✓
✓
✓
✓

In the Restroom

I hold students, staff, and parents
accountable for following expectations.
I compliment student and class strengths
I provide clear directions

✓

I remind students to pick up all trash from
the lunch tables to keep it clean for the
next group
I have bathroom passes and Paw Points

✓

I monitor bathrooms several times per
day to ensure expectations are followed

I assist in ensuring that no more than four
students are in the bathroom at a time
I build relationships with the students,
staff, and families
I assist in reteaching skills and
expectations as necessary

✓

I intervene when necessary if students
need help meeting expectations
I assist in ensuring that no more than two
students have a bathroom pass at one
time
I help all students understand the
purpose behind our hallway expectations
I reteach skills and expectations as
necessary

✓

✓
✓
✓

✓

Wilburton
Wolves Work
Together To:
Be Respectful

During Arrival/Dismissal
✓
✓

Be Responsible

✓
✓
✓

I hold staff accountable for picking up
students from the Café up no later than 8:00
I hold staff accountable for ensuring
students’ safety by walking students out of
the building and to the bus or/drop off
areas and waiting with them until they are
picked up.
I compliment students’ strengths
I arrive on time
I provide help to students, staff, and families
when needed and when I am able

On the Playground/Field
✓
✓
✓

✓
✓
✓

Be Safe

✓
✓

I assist in walking students to the dismissal
area
I assist in waiting with students until they
are on the bus or picked up by a
parent/guardian

✓

✓

During Assemblies

I drop off and pick my students up on
time
I provide extra recess times when no
other grade levels are out there
I compliment student strengths

✓

I wear my vest
I have a whistle, Paw Points, and hall
passes
I am in my assigned zone

✓

I assist in ensuring that students have
calm bodies, are facing forward, and have
a 0-1 level voice before entering the
building
I assist in ensuring students have a pass
before entering the building

✓

I keep a 0 level voice when listening to the
presenter

On Field Trips
✓
✓
✓

✓
✓
✓

I make sure that students have a
bathroom pass
I compliment student strengths

I sit with students or in the front if I’m
presenting
I support student behavior
I arrive on time
I bring Paw Points to the assemblies

✓

I assist students in following directions
given by the adults in charge

✓

✓

✓
✓

I follow district procedures
I provide paperwork to the office when
necessary
I arrive on time for the bus

I communicate to families the specific
needs for the field trip in a timely manner
I provide the expectations of the
destination to students and chaperones
prior to leaving
I assist in checking in with the nurse for
any necessary medications
I assist in ensuring all chaperones are
cleared by the district
I assist in reviewing bus safety
expectations

7|Page

Community Expectations
Wolves Work
Together To:
Be Respectful

In the Classroom
✓
✓
✓
✓
✓

Be
Responsible

✓
✓
✓

Be Safe

✓
✓
✓
✓

Wolves Work
Together To:
Be Respectful

In the Hallways

I only use positive and kind words.
I schedule a time with the teacher to discuss my child’s learning.
I arrive and leave at the times previously discussed with the
teacher.
I follow the support directions given by the teacher.
Any concerns within the classroom teacher are shared with the
classroom teacher first.
If I am unable to attend the classroom at the scheduled time, I
notify the teacher.
I use materials appropriately and leave spaces the way I found
them.
I ask how to use equipment if I do not know.

✓

I sign in and out and include my location each time I visit the
classroom.
I always wear a visible badge.
I enter and exit the building through the main entrance.
I notify the nurse and classroom teacher before bringing any
special occasion food into the classroom.

Be
Responsible

✓
✓
✓

Be Safe

✓

In the Restroom

I use a low- level voice if I walk
the hallways so I do not disrupt
learning.
I report any concerns to a staff
member.

✓

I sign in at the office before going
to the café.

✓

I report any concerns to a staff member.

✓

If I see a teacher walking their
class in the hallway, I disrupt
them.

✓

I follow café protocol as
described for students.

✓

I alert staff if something needs to be
attended to in the restroom. More
supplies, clean up, etc.

✓

My badge is visible while I walk
the hallways.

✓

I do not share food in the café.

✓

I use the staff restrooms in the office or
ask a teacher to enter t into a staff
restroom. I use a student restroom.
I wash my hands after using the
restroom.

✓

✓
✓

During Arrival/Dismissal (Bus)
✓
✓
✓
✓

In the Cafeteria

On the
Playground/Field

I stay in my car in the carpool lane.
I park my car in a parking space if I get out of my car.
I follow the direction
I do not stop my car and block the flow of traffic in the parking
lot.

✓

I never leave my car unattended in the pick- up/drop off lane.
I drop off and pick up my child on time.
I only use handicapped parking spaces if I have a permit.

✓

I use kind and positive words.

During Assemblies
✓
✓
✓

I sit in designated parent areas.
I do not obstruct the view of
those behind me while I take
photos/videos.
I refrain from side conversations
during the presentation.

I review and support student
protocol on the playground.

On Field Trips
✓
✓

✓
✓

✓
✓
✓

I seat my student in my vehicle in accordance to Washington
State law.
I use the crosswalks every time.
I follow the procedures to keep the parking lot safe even if I am
late or in a hurry.
If I walk my child in or pick them up early, I sign in at the office.

✓
✓

I sign in at the office before
entering the playground during
school hours.
I promptly report all unsafe
behavior to a playground
monitor.

✓

I sign in at the office before
attending assemblies.

As a chaperone, I follow all directions of
the teacher.

✓
✓
✓

I fill out and return the field trip
permission slip if I want my student to
participate.
I ensure my child is wearing
appropriate clothing the day of the field
trip.
If I volunteer to chaperone a field trip, I
submit my volunteer application to be
cleared through BSD in advance.
As a chaperone, I keep my group of
students within my sight at all times.
As a chaperone, I report unsafe
behavior or missing students to the
teacher immediately.

8|Page

Behavior Protocol and Procedures
Wilburton is aligned with the Bellevue School District Misconduct and Consequences for
Elementary School Students Matrix (see Appendix A)
The below chart is used to determine staff members’ roles in supporting behavior.
Level

Behavior Code

1st
Teacher selected strategies should be
used for minor acts of student
misconduct.

Disrespect
Disruptive Behavior
(i.e. Tapping pencil, blurting,
excessive talking)
Arguing with adults

Person
Responsible
Teacher or
Support Staff

Physical Aggression
(i.e. Kicking, pushing)
Hallway wandering without a
pass
Profanity
Lying

If this happens 3 or more times, refer
to next category.
3rd
Level 3 violations include infractions,
which are serious acts of misconduct
including, but not limited to, repeated
misbehavior that is similar in nature,
result in serious disruptions of the
school environment, present threats to
health, safety, or property.

If the violation creates a serious threat
to the school environment, these
violations could include using outside
resources such as health providers
and/or law enforcement.

Follow the Continuum of
Responses
Teacher or support staff uses
one of the Behavioral
Interventions

Teachers should keep a written record
of the interventions and strategies used
to address the behavior.
If this happens 3 or more times, refer
to next category.
2nd
Level 2 violations include infractions,
which are more severe in nature than
Level 1 and interfere with classroom
instruction and/or orderly operation at
school or on the bus.

Intervention

Teacher or
Support Staff

Follow the Continuum of
Responses
Teacher or support staff uses
one of the Behavioral
Interventions
Teacher Contacts Parents

Fighting
(i.e. punching, hitting, biting)
Throwing classroom items at
others
Elopement (running or hiding
around or off campus)
Vandalism
Stealing
Inappropriate bodily contact
/sexual language
Harassment, Intimidation,
Bullying (HIB)
Weapons
Drugs/Alcohol

Teacher Enters Synergy
Referral (for documentation)
Administrator Teacher Enters Synergy
Referral to Administrator
Administrator uses one of the
Behavioral Interventions or
one of the outlined
consequences (see BSD
Consequence Matrix
Appendix A)
See Appendix C for
information about HIB
Investigation Process
Administrator Contacts
Parents and follows up with
Teacher
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Menu of Behavioral Interventions
1. Apology: Apologies are one way that humans repair the social fabric after a conflict. The
student maybe asked to apologize to the offended party (e.g., teacher, student, principal) in
writing or in person. It is important that the offending student accept responsibility for the
incident and demonstrate authentic regret in offering the apology or neither party will be
satisfied with the outcome.
2. Behavioral contract: The student and teacher create a written agreement that outlines the
following: specific positive behaviors that the student is to engage in (or specific negative
behaviors that he/she should avoid); the privileges or rewards that the student will earn for
complying with the behavioral contract, and the terms by which the student is to earn the
rewards (e.g., staying in his/her seat during independent reading for three consecutive
days).
3. Constructive Consequence/Restitution: The student engages in an activity that actually
or symbolically restores the environment, setting, or social situation that his /her
misbehavior had damaged. For example, if a student throws food in the café, they help the
custodial staff clean up after lunch.
4. Modeling (Vicarious Learning): While the target child is observing, the teacher gives
specific public praise to children other than the target student when they show appropriate
behaviors. When praising these behaviors, the teacher clearly describes the praiseworthy
behaviors. When the target child ‘imitates’ the same or similar appropriate behaviors, the
teacher immediately praises him/her.
5. Praise: When the student engages in a positive behavior that the teacher has selected to
increase, the teacher praises the student for that behavior. Along with positive comments
(e.g., “Great job!”), the praise statement should give specifics about the behavior the child
demonstrated that is being singled out for praise (e.g., “You really kept your attention
focused on me during that last question, even when kids around you were talking!”).
6. Private approach to student: The instructor quietly approaches the student, points out
the problem behavior and how it is interrupting instruction. The instructor reminds the
student of the academic task in which he/she should be engaged. The student is given an
opportunity to explain his/her actions. The student is politely offered the choice to
improve behavior or accept a negative consequence. Privately approaching a student can
help him/her to save face and reduce the likelihood that the student will become defensive
or defiant.
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7. Promise: The instructor approaches the misbehaving student and informs him/her that
the student has behaved inappropriately. The staff member asks the student to state an
appropriate alternative behavior that he/she should have followed. The teacher then
requests that the student promise the instructor (verbally or in writing) that he/she will not
engage in this misbehavior again.
8. Redirection: The teacher interrupts problem behavior by calling on the student to answer
a question, assigning him or her a task to carry out, or otherwise refocusing the child’s
attention.
9. Reflection Sheet/Time Out: The student takes a brief time out and is required to
write/draw answers reflecting on their behavior. These questions allow students to reflect
what the problem behavior was and consider how they impacted the community and how
they will make the situation right, repairing any harm caused by their behavior. This
works best when a staff member debriefs this with students after they have reflected.
10.Restorative Conferences: During a restorative conference, students are asked affective
questions that they must reflect about their behavior and repair harm with the community.
Informal conferences can be as short as 3-5 minutes.
11.Rewarding alternative (positive) behaviors: The instructor calls on the student or
provides other positive attention or incentives only during those times that the student is
showing appropriate social and academic behaviors.
12. Restorative Talking Circle The staff member facilitates a conversation where students
share their ideas in a sequential or non-sequential circle, taking turns to hear from one
another that helps all students feel heard and allows students to come up with a solution.
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Appendix A: Bellevue School District Misconduct and Consequences for
Elementary Students Matrix Appendix B: Reflection Sheets
Step #1: What is the problem?
Here’s what happened (draw, write, or scribe):

Step #2: Understanding feelings!
I felt/feel:
Angry

Sad

Scared

Happy

I don’t
Know

Step #3: Understanding actions!
My choice affected:
Teacher/Staff

Myself

Myself and others

My class
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Step #4: Solve the problem! Make a plan!
Here is how I will make things right (draw, write, or scribe):

Here is what I will do next time (draw, write, or scribe):

Step #1: What is the problem?
What happened is:
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
What I was thinking about at the time was:
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
Step #2: Understanding feelings!
I felt/feel: _________________ (chart your feeling on the
Mood Meter) because_______________________________
_____________________________________________________
_____________________________________________________
_____________ (other person/people) felt/ feels: _______
because ___________________________________________
Step #3: Understanding actions!
When I made the choice to:________________________________________________
it affected____________________________by___________________________________
___________________________________________________________________________
___________________________________________________________________________
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Step #4: Solve the problem! Make a plan!
To make things right I will:__________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
Next time, I will make the choice to: _______________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________

To help those harmed by others’ actions
Step #1: What is the problem?
What happened is:
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
When I realized what had happened I thought:
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
Step #2: Understanding feelings!
I felt/feel: _________________ (chart your feeling on the
Mood Meter) because_______________________________
_____________________________________________________
_____________________________________________________
The impact this incident has had on me and others has
been: _______________________________________________
_____________________________________________________
___________________________________________________________________________
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Step #3: Understanding actions!
The hardest thing for me has been___________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
Step #4: Solve the problem! Make a plan!
To make things right I need: _______________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________

To help those harmed by others’ actions
Step #1: What is the problem?
Here’s what happened (draw, write, or scribe):

Step #2: Understanding feelings!
I felt/feel:
Angry

Sad

Scared

Happy

I do not
know
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Step #3: Understanding actions!
This has been hard for me because (draw, write, or scribe):

Step #4: Solve the problem! Make a plan!
Here is what I will need to make things right (draw, write, or scribe):
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Appendix C: Harassment, Intimidation, and Bullying
The Bellevue School District strives to provide students with optimal conditions for learning by
maintaining a school environment where everyone is treated with respect and no one is
physically or emotionally harmed. The District is committed to providing a safe and civil
educational environment that is free from all types of discrimination and harassment,
including sexual harassment.
In order to ensure respect and prevent harm, it is a violation of district policy for a student to
be harassed, intimidated, or bullied by others in the school community, at school sponsored
events, or when such actions create a substantial disruption to the educational process. The
school community includes, but shall not be limited to, all students, school employees, school
board members, contractors, unpaid volunteers, families, patrons, and other visitors.
Student(s) will not be harassed because of their race, color, religion, ancestry, national origin,
socio-economic status, gender, sexual orientation, including gender expression or identity,
mental or physical disability, or other distinguishing characteristics.
Any school staff who observes, overhears, or otherwise witnesses harassment, intimidation or
bullying or to whom such actions have been reported must take prompt and appropriate
action to stop the harassment and to prevent its reoccurrence.
Upon notice, the District will take prompt and appropriate action to investigate and address
harassment, intimidation and/or bullying, and discriminatory and sexual harassment. This
includes taking steps to end the harassment, eliminate the hostile environment, prevent its
recurrence, and remedy its effects. The District is on notice about discriminatory harassment if
a reasonable employee knew, or in the exercise of reasonable care should have known, about
the harassment. For more information on the HIB policy Please follow the link:
https://bsd405.org/wp-content/pdf/policy/3207P.pdf
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